
UNITED MENTODIST CHURCH OF MACEDONIA  

                 1280 E. Aurora Rd. 

                 MACEDONIA, OHIO 44056 

                 330-467-3169 

 

MEDIA MINISTRY COORDINATOR: JOB DESCRIPTION   

 

Part time with flexible work times and days 

Compensation: Commensurate with experience and availability 

Reports to: Senior Pastor, Josh Elliott 

 
  

The Ideal Person Will Possess the Following Qualities: 

• Be a person of genuine Christian character who loves God, Jesus, and the UMCM  

• Strong commitment to the UMCM's principles, vision, and mission and supports 

church events through graphics, words, and digital media. 

• Associate or bachelor’s degree preferred 

• Experience in managing social media, website content, and/or graphic design 

• Excellent written, interpersonal and communication skills 

• Demonstrates the ability to independently and proactively complete tasks while 

effectively communicating and cooperating with others. 

• Possesses a self-motivated drive and passion for expanding community awareness 

and digital presence. 

• Enjoys providing a positive and friendly presence as a public face of UMCM 

• Willingness to work with UMCM volunteers and staff to achieve the church’s 

goals. 

 

Key Responsibilities: 

 

1.Publications Management (Print & Digital) 

• Newsletters/e-Blasts: Design and distribute a regular church newsletter (print or digital) 

and timely e-mail announcements to the congregation. 



• Signage & Flyers: Create and maintain promotional materials, flyers, and on-site signage 

for church events and ministries. 

2. Social Media and Digital Connections 

• Strategy & Management: Develop and implement a comprehensive social media strategy 

to engage the congregation and outreach to the wider community (e.g., Facebook, 

Instagram, YouTube). 

• Content Scheduling: Plan, write, and schedule daily/weekly posts to maintain an active 

and engaging online presence, ensuring content aligns with UMCM mission. 

• Monitoring & Engagement: Monitor social media channels, respond to inquiries, and 

foster positive online interactions in a timely and professional manner. 

• Website Maintenance: Work with volunteers to update and maintain the church’s website 

([Church Website URL]) with current information, calendar events, sermon archives, and 

engaging visual content. 

3. Content Creation and Storytelling 

• Visual Media: Capture, edit, and curate compelling photography and video content for 

use across all media platforms (social media, website, print). 

• Written Content: Write, edit, and proofread all church communication materials for 

clarity, tone, and grammatical accuracy, ensuring a consistent church voice. 

• Promotional Campaigns: Develop and execute multi-platform communication campaigns 

for major church events (e.g., VBS, Christmas/Easter services, mission drives). 

• Worship: Collaborate with the worship team to enhance online and in-person worship 

experiences through media support. 

• Serve as host, greet and communicate with online worshipers during worship services. 

 

4.  Administrative Duties: 

• Collaborate and cooperate with other church staff members and volunteers 

• Attend staff meetings 

• Attend Unified Church Board  

• Maintain confidentiality about sensitive church issues 

• Other duties as needed and assigned by the pastor 

Skills Needed: 

1. Proficiency in graphic design 



2. Familiar with website content management systems 

3. Manage major social media platforms 

4. Video capture and editing 

 

   


